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1. O0uIHe noJIoKeHus

1.1. Hacrosmmii Ilopsagox ysemomieHus padoTofarens o (Qaxrax oOpaileHus B
mensx cknoHeHus paGotauka HO «@oHI KaUTaTbHOIO PEMOHTa JIEHHHIPaICKOH
06JIaCTH» K COBEpIIEHHIO KOPPYIIIMOHHEIX TpaBoHapylmeHu (nanee — OpraHusans),
pazpaboTaH B cooTBeTCTBHH co cTaTheit 11.1 OemepanbHOro 3aKoHa 0T 25 nexabps 2008
r. N 273-©3 "O npoTHBOAEHCTBHM KOPPYILUMH' H DErIaMEeHTHPYeT IIPOLenypy
yBemoMiIeHHs paboTomarens o (akrax oOpalleHHA B LEIAX CKIOHEHHS pabOTHHKA
OpraHu3aliy K COBEPIICHIIO KOPPYIIIHOHHBIX IPaBOHAPYIIICHHUH, 8 TAKXKe PETHCTPAIHH
TAKOIO YBEJIOMJIEHNS M OPTaHU3AIMH IPOBEPKH COJEPIKAIUXCS B HEM CBEACHHH.

1.2. O6s13aHHOCTH YBEIOMJISTE paboTomaTesis 000 BCeX CIydasx OOpaleHs KaKuX-
ambo ML B ILENAX CKIOHeHHs pabOTHHKa K COBEPUICHHMIO KOPPYIIIMOHHBIX
[paBOHAPYIIEHUH, 38 HCKIIFOUYCHIEM ClIydaeB, KOT/a I10 JaHHBIM (GaKTaM IpOBeJeHa M
IIPOBOMTCS IIPOBEPKa, Bo3JlaraeTcsi Ha pabOTHHKA.

1.3. PabOTHHUK, KOTOPOMY CTAJl0 M3BECTHO O (axTe 00palleH:s K HHBIM PabOTHUKaM
B CBA3WM C WCIOJHEHWEM JOKHOCTHEIX OOS3aHHOCTEM Kakux-IMbo JHIl B LENAX
CKIIOHEHHS PabOTHMKOB K COBEPLICHHIO KOPDYILMOHHBIX IIPaBOHApyIIeHWH, obs3aH
YBEIOMIATH OO 3TOM JIOJDKHOCTHOE IIHI0, OTBEICTBEHHOE 3a MNPOMHIAKTHKY
KOPPYILMOHHBIX M HHBIX MpaBoHapymenud B OpraHusaiud, B COOTBETCTBUU C
HactosimuM [lopsankom.

1.4. Veemomienue o ¢akrax oOpallieHHs B LENIX CKIOHEHHS K COBEPUICHHIO
KOPPYIILHOHHEIX IPABOHAPYIIEHHH OCYIIECTBIsETCA paGOTHIKOM B MACBMEHHOH popMe
TIPOM3BOJILHO WK TI0 peKoMeHayeMoMy obpasiyy (mpuioxende N 1 K HacTOALIEMY
TlopsimKy) He HO3Hee pabodero mHs, CIEAYIOMEro 3a JHeM oOpalenus K pabOTHHKY B
[eNIIX CKIOHEHHS ero K COBEPIICHHIO KOPPYIIHOHHBIX NPaBOHAPYLIEHHH IIyTeM
mepeadyd yBEIOMICHMsS JOJDKHOCTHOMY IIHIly, OTBETCTBEHHOMY 3a pabory 10
npodHIaKTHKE KOPPYIIMOHHBIX H HUHBIX IIpaBoHapymenu#d B OpraHusaluu, WA
HaIpaBleHHs TaKoro YyBeIOMIeHHs aaMuHuCTpamuu OpraHusaly [HOCPEACTBOM
IIOYTOBOU CBA3H.

1.5. B cydae Haxox/eHus pabOTHHKA B CITy KeOHOH KOMaHIMPOBKE, B OTILyCKe, BHE
MecTa HaXOXKIEeHHS OpTaHM3alliM, OH 00s3aH B TeYeHHE CYTOK C MOMEHTa MPUOBITHSA K
MECTY OCYILECTBIIEHHUs. CBOSH TPYIOBOH QYHKIMH MMCEMEHHO YBEOMUTH JOJDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a paboTy IO NPOQHUIAKTHKE KOPPYMUHOHHBIX K HHBIX
NpaBoHapylleHn#, o (aKTe CKIOHEHHS €ro K COBEpPIICHUIO KOPPYNIMOHHBIX
NpaBOHAPYIIEHUH.

1.6. B yBemomieHHH © (aKTe CKIOHEHHS K COBEPIICHHIO KOPPYNIHOHHBIX
[IpaBOHAPYIIEHUH yKa3bIBAaeTCA CIEAYIOIIHE CBEICHHUS:

1) pmomxHOCTB, Gamuuusa, WMs, OTYeCTBO (IPM HAJIMYAH) PYKOBOIUTEIS
Opranuzanyi, Ha UM KOTOPOTO HallpaBIIAETCs yBEIOMIICHHE;

2) cdaMmiua, MMs, OT4ecTBO (IPHM HAJIMYUH), HOIDKHOCTH, HOMEp TeledoHa
paboOTHHKA;

3) BCe U3BECTHBIE CBEISHHS O JIHIIE, CKIOHAIOIIEM K COBEPIICHHIO KOPPYIIIHOHHOI0
IpaBOHAaPYILIEHNUS;

4) CyIHOCTD IPeaIIoIaraeMoro KOppynirOHHOIO PaBOHAPY IIEHKS,



5) croco6 CKIIOHEHHUS K COBEPUIEHHIO KOPPYILIMOHHOTO IPaBOHAPY IESHU;

6) omara, MeCTO, BpeMs CKIOHEHHd K COBEPINCHHIO KOPPYNI[MOHHOIO
IIPaBOHAPYILIEHNU;

7) 06CTOSTENBCTBA CKIIOHEHHS K COBEPIICHHIO KOPPYIIIHOHHOI'O IPaBOHAPY ICHHS,

8) JONmONHWTENbHBIE WMEIOIHecs MO (akTy CKIOHEHHS K COBEPIICHHIO
KOPPYIILHOHHOTO IIpaBOHAPYIIECHHUH JOKYMEHTEI.

VBeIOMIIeHHE NOJDKHO OBITh IMYHO MOAIIMCAHO PAOOTHUKOM C YKa3aHHEM JIAThl €ro
COCTaBIICHUA.

1.7. K yBemoMJIEHWMIO  TIpHIAraloTcsd  BCE  HMEIOIIMECS — MaTepuallbl,
TIOITBEPIKIAIOLIHE 0OCTOATENECTBA OOpalleHys K paOOTHHKY B IIE/LAX CKIOHEHHS €ro K
COBEPIIIEHHIO KOPPYIIIIMOHHEIX IIPaBOHAPY LUEHHM.

2. IIpueM u perucTpanus yBeIOMJICHHH

2.1. JIOIKHOCTHOE JHIO, OTBETCTBEHHOe 3a paboTy 10 NPOQUIAKTHKE
KOPPYILMOHHEIX W HHBIX IIPaBOHAPYILIEHMM, BENET IpHeM, PETMCTpaluio M y4eT
IIOCTYIHMBIIAX YBEIOMIICHHM, oOecrmednBaeT KOH(QUICHIMATBHOCTE U COXPaHHOCTH
IDaHHBIX, ITOJYYEHHBIX OT Pa0OTHHKA, CKJIOHSEMOro K COBEPIUCHUIO KOPPYNIMOHHOTO
TIIpaBOHAPYLIEHHS, a TAKKe HECET IEePCOHANBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHOIaTeIbLCTBOM Poccuiickoil Peepaniu 3a pasrilanieHue Moy YCHHBIX CBEICHUM.

2.2. VYBemoMIeHHE PETHCTPHPYETCs B JKypHAlle DEricTpalliy YBEAOMIICHHH O
daxTax obGpalleHus B LEIIX CKIOHEHHS PabOTHHKA K COBEPIICHWIO KOPPYMIHOHHBIX
npaBoHapyuienuii (manee - JKypnam) (mpunoxerne N 2 K HacTOAIEMY [Topsaxy).
JKypHan fospKeH ObITh 3aperuCTPUPOBaH, IPOIIMT, IPOHYMEpOBaH U 3aBEPEH I1€YaThiO0 1
IIOJITACHI0 OTBETCTBEHHOIO 3a paboTy IO IPOQHIAKTHKE KOPPYNIUAOHHBIX M HHBIX
npaBoHapylueHui juua. B JKypHan BHOCHTCA 3alUCh O PETHCTPAIMOHHOM HOMEpe
yBeOMIICHHS, IaTe ¥ BDEMEHH PETUCTPAIlU yBEIOMIEHNs!, QaMIUIIH, UIMEHH, OTIECTBE
paboTHHKA, MPEICTAaBUBIIErO YBEIOMIIEHHE, KParKoM COINCPXaHHH YBEAOMIICHH,
KOJNMIeCTBE JIMCTOB YBEIOMIEHHs, (aMWiWM, HMEHH, OTJeCTBe paboTHHKa,
3apervCTPUPOBABIIETO YBEIOMIIEHHE, ¥ €0 IOAIIHCH.

2.3. Tlocite perucTpamuy yBejoMIeHus B JKypHale 3alOHSETCs TalOH, KOTOPEIH
COCTOUT M3 IBYX YacTell: TATOHA-KOpEIIKa 1 TaJloHa-yBenoMiuenus (npunoxerue N 3 x
HacTosmeMy Ilopsaky). PaGoTHHKY BBIJ@€TCs IO POCIKCH TallOH-yBEIOMIIEHHE C
yKa3aHHEM [aHHBIX O JHIe, INPUHABIIEM YyBEAOMICHHe, JaThl H BPEMEHH ero
PETHCTPAllUH, a8 TAIOH-KOPEIIOK OCTAaeTCs y AOJKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a
paboTy Mo MpOQUIaKTHKE KOPPYIIIHOHHBIX M HHBIX PABOHAPYIICHUH.

B cioydae ecnM yBeOOMJIECHHE IIOCTYNMIIO IO IOYTe, TalOH-yBEIOMIICHNE
HampasJjseTcs pabOTHHKY, HallpaBUBIIEMY yBEIOMIIEHHUE, II0 I10YTe 3aKa3HbIM [TMCEMOM.

OTKa3 B pETHCTPALlMi YBEIOMICHHUS, a TAK)KE HEBBIada TalOHa-yBEIOMIICHUS He
JIOITY CKAFOTCA.

3. Opranu3auus NPOBEPKH COJepRALIHXCH
B YBEIOMJICHHAX CBEJACHHUH

3.1. 3aperucTpupoBaHHOE YyBEAOMJIEHHE B TOT XK€ JEHb MepeaeTCd Ha
paccMOTpeHUe YIPaBILSIOIIEMY MM JIMITY, ero 3aMeIIaloleMy, UL IPUHATHS PeIICHHA



06 OpraHU3alMy POBEPKU COAEPIKAIIIXCA B HEM CBEICHUM.

3.2. PaGoroparens 1o pe3yJbTaTaM pPacCMOTPEHHS YBEJOMIICHHS INPHHHMACT
peleHre 06 OpraHM3allii NPOBEPKH COJAEPKAIMMXCS B YBENOMIICHHM CBEICHUH M
HazHauaeT OTBETCTBEHHOE 3a IPOBENEHHE NPOBEPKH (akTa oOpalleHus B LEiX
CKIIOHEHHs pabOTHMKA K  COBEpIICHHIO  KOPPYNIHOHHBIX — [IPaBOHAPYIICHHH
JIOTDKHOCTHOE JIUIIO.

3.3. OpraHm3aius TIPOBEPKH CBEICHHH O (aKTax CKIOHEHHs paboTHHKa X
COBEpIIEHHIO KOPPYIIIMOHHBIX IPABOHAPYLIEHUI UK O CTaBIIMX M3BECTHBIMU (dakTax
oOpalleH s K MHEIM pabOTHHKAM C aHAIOTUYHOH LEBIO OCY IIECTBIAETCS JOJDKHOCTHRIM
nmurioM OpraHu3aliy, OTBETCTBEHHBIM 32 paboTy 0 NPOQIIAKTHKE KOPPYIIHOHHBIX U
MHBIX IIPaBOHAPYIIEHHH BO B3aUMOIEHCTBHMY, NPU HEOOXOJUMOCTH, C JPYTMMH
noapasaeneHusIMH OpraHu3aluy.

[Ipu IIpOBECHHH NPOBEPKH IPENCTABIEHHBIX CBENCHUM NOMXKHOCTHOE IHIO,
OTBETCTBEHHOE 3a paboTy Mo NpoduIaKTHKe KOPPYNIHMOHHBIX U HHBIX
IIpaBOHAPYILIEHHH, BIIpaBe:

- IpOBOXHUTH Gecelbl ¢ PabOTHHKOM, MOJABIIMM yBeJOMIEHHE (YKa3aHHBIM B
yBEIOMIICHUH );

- IOJIy4aTh OT pabOTHUKA TOSCHEHKS 110 CBEICHUAM, U3/I0KEHHBIM B YBETOMIICHMH;

- U3y4aTh MpeJCTaBIeHHbIe PaOOTHUKAM MaTEepUalbL;

- mony4aTh WH(OPMALUIO IO OOCTOATENBCTBAM, YKa3aHHBIM B YBENOMIICHHM, Y
NpYTuX (U3MUECKUX JIHI [OCPEICTBOM TpOBENEeHMs Oecell M MPEACTABICHUS C MX
corlacus MUCEMEHHBIX OACHEHUH U TOKYMEHTOB;

- COBEpIIIEHHUs WHBIX IeHCTBHI H MEPONPHSTHH, IIPey CMOTPEHHBIX JIEACTBYIOIIHM
3aKOHOATEeNLCTBOM, BEIOMCTBEHHBIMH U JIOKAJIBHBIMU aKTAMH.

3.4. TlpoBepka CBENCHUM, COIEPIKAIUMXCS B YBEJOMICHHH, OCYIICCTBIIACTCA
IOIDKHOCTHBIM JIMI[OM OpraHW3alluM, OTBETCTBEHHBIM 3a paboTy MO NPOQUIaKTHKE
KOPPYIILMOHHEIX U UHBIX PABOHAPYIEHNH, B Ipe/ieNiax CBOMX [IOJTHOMOYHH B CPOK, HE
npeBplaronmui 10 qHei ¢ 1aThl perucTpaliy yBeIOMIICHUS B XKypuaie. ITo okoryaHuu
IpPOBEPKM  MaTepHansl INpPOBEPKM BMeCTe€ C  NPHUIaracéMbIMK  JOKyMCHTAMH
NPEICTABIAIOTCS NOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHEIM 38 paboty mo mpoduIaKTHKe
KOPPYTIMOHHBIX 1 HHBIX IPaBOHAPYIIEHUH, pabOTOAATENIO UM €T0 MIPEACTaBUTEIO I
IIPUHATHS pelleHns 00 oOpalleHny B IPaBOOXPAHUTENIBHBIE OPTaHBbL.

3.5. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOEe 3a pabory IO TIPO(UITAKTHKE
KOPPYTIIIMOHHBIX ¥ MHEIX IPaBOHAPYIIEHUH, B TeYeHHe 7 NHEH yBETOMIIAIOT paboTHHUKa,
HAIPaBUBIIIErO YBEJOMIIEHHE, O IPUHSITOM PEIICHHUH.



